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Welcome to (Naam school)
Dear Parent(s)/Guardian(s),
Welcome to our school. We’re glad you and your child are here. This document contains important information about our school, such as school hours, policies, and how we communicate with you. Do you have any questions? We’re happy to help.
1. Who works at the school?
Various people work at the school. Below, we briefly explain who they are and what they do. 
De schoolleider/de directeur
The school leader or principal is responsible for managing the school. 
De kwaliteitscoördinator/de intern begeleider
The quality coordinator or internal counselor assists teachers and contributes ideas regarding the development and support of students. 
De leerkracht
The teacher is the classroom teacher and instructs the children in the classroom. 
De onderwijsassistent
The teaching assistant helps the teacher and supports the children in the classroom.
De administratie
The administrative staff often answers the phone and help with matters such as enrollment, letters, and appointments. 
De conciërge
The custodian helps in and around the school, for example with practical and technical matters in the building. He repairs things that are broken.
De leerling
A student is a child who attends school.



2. School in the Netherlands
Would you like to learn more about the school system in the Netherlands?
Then watch the video below. This video is in English. 
https://www.youtube.com/watch?v=uuJ82w2CnJk
3. School Hours
School hours are:
Monday: __________ to __________
Tuesday: __________ to __________
Wednesday: __________ to __________
Thursday: __________ to __________
Friday: __________ to __________
4. Dropping off and picking up your child
The door opens at …….. 
You walk with your child to the classroom. There, you say goodbye. / You take your child to the teacher standing in the schoolyard. There, you say goodbye. 
It’s important that your child arrives at school on time.
At …………, the teacher will come outside with the children. It’s important that you are in the schoolyard at that time to pick up your child. / At ………., you can pick up your child at the classroom door. 
Does your child attend after-school care (BSO)? If so, please let the teacher know.
If you would like to discuss something with the teacher or have a question, you can ask the teacher after school when they have time./ If you would like to discuss something with the teacher or have a question, you can make an appointment via …………………….
5. Food and Drinks
There are two snack times at school. Please pack food and drinks every day for the following times: 
Snack time: Fruit or vegetables and something to drink, preferably water.
Lunch: Please pack your child’s lunch in a lunchbox they can open on their own. Make sure the food is ready to eat right away, without needing any help.
Do not send your child to school with candy or soda.
6. Gym
Your child has gym class on …………………………
On that day, please pack gym clothes:
· a T-shirt 
· shorts or athletic pants 
· gym shoes (for indoor use, without black soles) 

/
On this day, please dress your child in comfortable clothing that is easy to put on and take off.
Financial assistance may be available for purchasing gym clothes or gym shoes. For more information, visit Sam& for all children.
7. Messages from School
This letter is written in (LANGUAGE).
Going forward, you will receive information from the school in Dutch.
You can translate Dutch messages into (LANGUAGE) using:
· DeepL: copy and paste the text into the app or website 
· Google Translate: copy and paste the text 
· Google Lens: translate directly using your phone’s camera lens. 
In addition to personal contact, we use the …………………… app to communicate with you. Through the app, you’ll receive messages from the school and your child’s teacher.
You can also send messages yourself through the app, report your child as sick, and view the school’s annual calendar. You’ll receive more information about installing the app in a separate message. 
8. Speaking (NAME OF LANGUAGE) at school
The language you speak at home is valuable.
You are welcome to use your own language at school.
This includes in the classroom, when you talk with your child.
9. Compulsory Education
Children may attend school starting at age 4. We recommend that you send your child to school starting at this age. This way, your child will get used to school and learn Dutch through play.
In the Netherlands, compulsory education applies to children starting at age 5. This means that your child must attend school starting at age 5 and cannot stay home without justification.
10. Reporting Sickness
Is your child sick?
Please report your child as sick before 8:00 a.m. You can do this via the app…………………….
You can also call: ………………………
11. Requesting Leave
Would you like to request a leave of absence?
Please submit your request to the school at least 6 weeks in advance.
To do so, please contact the teacher or principal.
The school will decide on the leave.
12. Parent-Teacher Meetings
At our school, we believe it’s important to maintain good communication with parents. That’s why we invite you to a parent-teacher meeting a few times a year. During these meetings, we’ll discuss your child’s development together—for example, their learning, well-being, and language development. Your child is / is not / is sometimes present at these meetings.
You are always welcome to ask questions or share any concerns. If Dutch is still a challenge for you, you may bring someone (18 years of age or older) to help with translation. 
We believe that good cooperation between the school and parents is important. We expect parents/guardians and the school to treat each other with respect and to follow the agreements and school rules. In this way, we work together to create a pleasant and safe environment where children can learn and develop effectively.
13. Report Card/Portfolio
Your child will receive a report … times a year. The report details your child’s progress in learning and development. During the parent-teacher meeting, we will discuss the report with you, and you will have the opportunity to ask questions.
/
Your child builds a portfolio throughout each school year. This is a folder that contains a selection of your child’s completed assignments and describes your child’s development. During parent-teacher meetings or parent-child meetings (portfolio meetings), the portfolio is discussed with you and your child.
14. Parent Volunteers
Parent volunteers are very welcome at our school. Parent volunteers help out with field trips, parties, sports activities, or other school events. Would you like to help? You can always sign up as a parent volunteer with the teacher. We appreciate your help.
15. Voluntary Parent Contribution
Our school asks for a voluntary parent contribution. We use this money to organize extra activities for the children, such as holiday celebrations, field trips, and special projects.
The parent contribution is voluntary. If you are unable or unwilling to pay it, your child is still welcome to participate in all activities.
You will receive a separate message regarding the voluntary parent contribution.
16. More Information
On our website (WEBSITE), you’ll find all the information in the school guide, more details about our approach, and the annual calendar. The annual calendar shows when professional development days and holidays are scheduled. On these days, your child does not have school. On the annual calendar, you’ll also find information about when school field trips or other special events take place.
/
On the website www.scholenopdekaart.nl, you’ll find more information about the school. Type (Naam school + ALMERE) into the search bar. You can also download the school guide there for further details. 
16. Questions
Do you have any questions?
Please feel free to contact us.
You can reach us via (mailadres) or by calling (telefoonnummer). We’re happy to help.
We wish your child lots of fun, new friendships, and success at our school.
Best regards,
…………………………..




